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COURSE REGISTRATION CONDITIONS

Please retain this page for information

I enclose details of the SRC Business Solutions course you requested.  Please note that receipt of a registration form and payment (or invoice details from employers) confirms your booking - a separate confirmation of place(s) booked will not be issued.

In the event of cancellation of less than seven days notice, or you fail to complete the full course for which you have applied, the full course fee will be charged irrespective of employment status.  SRC Business Solutions reserve the right to amend, delete or cancel any programme within 7 days of commencement of the course.  Please keep a copy of these conditions for your own records.

Invoices will be issued to employers upon commencement of the course, however certificates will not be issued until payment is received.

Joining instructions will be sent direct to the delegate’s home address stated on this form unless otherwise requested.
It is a requirement of the course that you must have a basic understanding of the English language.

Please complete and return the attached Course Registration Form to: 

Nikki Thurston
Apprenticeship Administrator
Stockton Riverside College

Harvard Avenue

Thornaby

TS17 6FB
Tel: 01642 865577
Principal/Chief Executive – Mr S S Sangha BA Hons M.SocSc DipRSA PGCertRM RSA

Harvard Avenue, Thornaby, Stockton-on-Tees, TS17 6FB

Tel:  (01642) 865577 Fax: (01642) 865560

E-mail: business@stockton.ac.uk or visit our website: www.srcbusiness.com]

Please ensure ALL of sections A & B are completed as failure to do so may result in your booking being delayed.  All cheques must be made payable to STOCKTON RIVERSIDE COLLEGE
section a:
	Course Name:
	

	Course Date:
	
	Course fee:
	


section b:
	Surname:
	
	Mr/Mrs/Miss/Ms
	

	First Name(s):
	

	Home Address: 
	
	National Insurance No:
	

	
	
	Contact Tel No:
	

	
	
	Email Address:
	

	Postcode:
	
	Date of birth:
	


I understand and agree to the attached terms and conditions
Student signature: 
  Date: 


section c:
	If you have any learning difficulties that you many need assistance with during the course, please state below:

	Moderate learning difficulty
(
Severe learning difficulty
(

	Dyslexia
(
Other learning difficulty
(


section d: for those applying for either a first aid refresher or passport refresher course, please complete the following section
	first aid refresher
Your first aid certificate can be renewed 3 months before the expiry date and up to 28 days after. Please enter the date as it appears on your current certificate:





section e: the following section is to be completed if fees are to be paid by an employer/sponsor

	Employer Name:
	
	Contact Name:
	

	Invoice Address:


	
	Tel No:
	

	
	
	Email address:
	

	Postcode:
	
	Please indicate if joining instructions are to be sent to employer (

	I understand and agree to the attached terms and conditions

	Authorised Signature:
	
	Print Name:
	


It is a requirement of the course that you must have a basic understanding of the English language.

The data provided will be used for the purpose of provision of education, training and instruction, administration, marketing and promotion, health, safety and welfare, recruitment, security and the prevention and detection of crime.   Personal data is collected and processed in accordance with the Data protection Act 1998.
Please return completed form to: Nikki Thurston, Apprenticeship Administrator, Stockton Riverside College, Harvard Avenue, Thornaby, TS17 6FB
Website Version
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